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(A, Botation of SL Designees +#Buring April, the transfers of five OL employees %o
! I, support pos '

J@‘ T AMARAL
C.—/,‘f( Staffing Complement Changes and Classification Studies Regarding SL Positions.

ILLEGIB

Tons outside OL were effectjye. Also, one SL Designee was

returned to the oL Staffing Complement from /operating codponent.

1)

@)

(3)

(L)

(5)

(6)

(1)

(8)

Classification Survey of Printin Services Division. The survey is completed
With the exception o% Tive or s& posi:EIons, which &=te—sxpeeted will be

resolved during the coming month,

Upgrading of Telephone Tnstaller-Repairer Positions in Telephone Section,
A Form 221 dated 16 April 1963 was received approving the upgrading of
these two positions from W-9 to W-10, _

Change in Position Titles on OL Staffing Complement to Conform with
ganization Des %ga ons, orm 201 date pr wag received

Tevieing titles of certain supervisory positions in the OL Staffing

Complement to conform with organi mtion designations, i,e.,, by adding

Chief, Deputy Chief, or Supervisor after the classificstion title. A
total of 86 titles were #® changed,

Reclassification of Clerical Position in Office of Su erintendent, Flant
0s 1, . Tevised position description for Position ,reflecting
current duties and responsibilities,was prepared and submitted to S&WD/OP
for reallocation of this position from 0SeL Clerk to GS-S) Printing and
Publication Clerk,

Revision of OL Staffing Complement to Correspond with
Trternal ﬁiafrmrsormei %elline Go OL Gomponents, o&WD/OP
is still reviewing position changes requested prior to
issuing a Form 261 approving the proposed revisions,

by OL
Transfer of Visual Aids Unit, DDS/SSA, to OL/FSD. OL/P&TB received
niormation pr Trom S&LWD/OP that they had received the staff

study regarding the transfer of this function to OL and wax the package
was being forwarded to the Comptroller, We¥ were advised that the study
had been approved by the DD/S on 17 April 1963 end a comment was attached
indicating that the transfer was to0 be effective 28 April 1963. This
unit consiste of a total of six illustrator positions, all of which are
currently filled, As soon as S&WD receives the package back from the
Cmmptroller, they will publish a Form 061 effecting the transfer of the
positions to OL, at which time action will be initiated to reassign the
personnel involved, ‘

25X1A6a
Tperading of SL Position in OC . An approved $/C Change Authorization
upgrading the GoS- ntenance oupt position to GS-13 Maintenance Engineer
was received dated 1 April 1963, 2EX1ABa

Tstablishment of New SL Position in TSD " One GS-12 Logistics Officer
position was added to the atfting Complement by S/C Change 25X1A6a
Authori zation dated 8 April 1703 '
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(9) Revision of OTR Staeffing Complement to Conform with Or ani zational
Cﬁanges. A F'orm_ESI approvea B April 1963 was Teceived Telocating five
SIL positions on the OTR Staffing Complement in order to reflect recent
internal changes in organi sation designations within OTR.

25X1A6a
(10) Proposed New SL Position in TSD 0L concurrence was 25X1AB
given 22 Apr 5 Iho Tequest of the Assistant SSA (Pers or a

the establishment of a new GS-12 Loglstics Officex;\at the TSD

SL P@,Sﬂ'k .

(11) Upgrading of osition on Staffing Complement, One Supply Assistant
. position on the Staffing Complement was upgraded from G5-9 to 25X1A6a
Form 261 approved 16 April 1963, 25X28RaA

GS~11 Supply Officer by

(12)

5@ Recr :

(1) Professional Pers onnel

(a) Two Logistics Offi cer Trainees reporied for duty in OL during the
month, They were the eleventh and twelfth to report since the
beginning of thqbrogram. We lost our first Logistics Officer
Trainee during the month; he resigned to return to private industry
in Chicago., Another departed on extended leave to be with his
father who is seriously ill. Invitee clearances were received on
four applicants, three of whom are scheduled to come to Washington
for OL interview, polygraph and medical exsminations during the
month of May, A total of five new applicants were placed in process

_ for invitee clearanceg and interviews for the programe Four individuals

CONHDENT%% ﬁ?&%@ﬁ ‘?}sc:é N hree of whom had not yet come ip 55

< kR EncedAdal)P /3+046803000920901epkads other positl
one declined to rema his present position, and the other feturn:cli]s,
to college,
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(b) We lost one GS~9 Construction Engineer by resignation to accept a
0S=-11 position with the General Services Administration,

(¢) One applicant we have in process as a GS-9 Transportation Assistant
is scheduled to arrive in Washington for OL interview, professional ILLEGIB
testing, i polygraph.and medical examinations on 6 May 1963,

25X1A 25X1A

25X1A (b

(3) Other Categories

(a) One W-8 General Mechanic Assistant entered on duty in the Conveyor
Section, LSD,

(b) One Auto Mechanic's Helper was placed in process for the Transportation
Division, One Chauffeur applicant who was in process was cancelled
when security disapproved for Agency employment,

(c) One 1B-9 Offset Press Operator returned to duty in PSD on 29 April
after three years of active duty in the military service, One Bindery
Operative entered on duty; and one Journeyman Compositor and ten
Bindery Operatives were placed in process, PSD lost the services of
one Apprentice Negative Engraver to active military duty, one Journeyman
Compositor resigned to accept a better paying position with the Department
ss OPerator resigned to accept employment
IWOP was requested for one
approximately three months due

25X1A

to surgery on her back.

(d) Two Couriers were assigned from IAS to the Mail and Courier Branch,
1SD, during the monthe Two Couriers were ®lso released for other
assignments, one to NPIC and the other to the CI Staff,

(e) Three Clerk Typists and two Clerks were assigned to OL from IAS during
the month, and one Clerk Typist returned to duty from maternity leave,
We lost one Clerk Stenographer by resignation to return home to be with
her family, Two Clerk Typists also resigned, one to return to her home
in Norfolk, Virginia, and the other to accompany her husband to his
new employment in California, One Secretary e Clerk Typists LEGIB
departed during the month to go on IWOP, One pplicant was place&‘
in process for YLMBX a S-year Reserve appointm GS=li Property and

25X 1A Supply Clerk at the [N

(£) Two applicanta were placed in process for Laborer positions during the

monthe  QOne Fork Iift Truck Operator returned to duty from an extended
period of LWOP. .

o...,,
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(g) One WAE emp pe. a (S-3 Procurement Clerk (Typing), reported for
~ duty at the on 8 April 1963,

z - Conversion of TPmporary Employees. Three temporary Laborers and one temporary ILLEGIB
ILLEGIB ‘Bindery Operative were converted to regular staff employee status during the month,

25X1A6a

f. Conversions of Career Provisional Pmployees to Career Employee Status,
Personnel actions were received converting & total of 112 SL Designees
to Career Employee Status, Eighty-four of these were in OL and the remainder
mexex are presently occupying support positions i#n other components,
i e LSS
Miscellaneous Ppoblem Cases

(1) One employee wa hanged to ILLEGIB
lower grade and Journeyman

level worker at his request,

(2) Ore clerical employee was reassigned from the Fto work in 25X1A6a
Q.\m.rters Eie due to transportation problems in geting to and from the

25X1A

(3) Additional cases of Of. employees having serious illnesses and medical
problems have arisen and are being followed closely by ikm OL/P&TB, Five

requests for fitness for duty medical examinations were made to the
Agency Medical Staff,

(L) One employee's resignation in lieu of separation for unsatisfactory work
performance and bad debts was effective 17 April 1963,

. Increage in Salary Rates for Photo-Engravers. The GP rates for Photo-Fngravers
were incrapprdvefifitetRedel6e 1 AR CHUIRDPTS 04608 A0002De0 JoonRaeyman level

weswtied a3 28¢ per hours CONFINDFNTIA
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